Animal Disposition JITT

· Pull animal(s) paperwork along with an Animal Disposition Form (S-049)
· Verify owner’s identification 
· Case Worker to complete the top half of the Animal Disposition Form, owner to initial where appropriate, sign and date at the bottom.  Case Worker to sign and date the last line of the form and give a copy to the owner.  
· If there were medications or treatment given, contact Vet requesting corresponding documentation (Medication Log S-008 and Medical Exam S-019).  If no vet on staff, the Medication Log will come from housing.
· Notify housing of animal pickup
· Give owner copies of any medical forms utilized 
· Release animal to the owner
· Complete disposition information on the Master Animal ID Log and highlight the row in yellow
· File paperwork or add to in-basket to be filed later.  Verify housing has returned their paperwork (cage card, medication log, etc).
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